
EMPLOYEE DATE

AMOUNT OF REQI'EST

The Board ol'l-rustees allows payroll advances o1'not r.nore than lrl1y percent (50%) of an
employee's earned regular month's net salary under emergency situations onlt. No
employee should treat payroll advances as a draw or find hin-rsclf or hersell-in the need of
a rnontl-rly advance. Payroll advances will be limited to one payroll odvnnce per month,
ttot to exceedfour (4) odvances per yeor.
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